How to configure your Outlook Express mail client to send and receive your email.

1) Open your Outlook Express 2003, go to the Tools menu and select Accounts...
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2) Select the Add button on the right and then Mail in the menu that appears.

Internet Accounts

'All ews Directory Service |

Account Type Connection
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3) This will now take you through the set-up wizard. You start by entering your name (this
is the name you want to be displayed on the emails you send out) and then selecting next
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Internet Connection Wizard @

Your Name

Type your name as you would like it to appear.

Display name: John Smith

For example: John Smith

When you send e-mail, your name will appear in the From field of the outgoing message.

[ Next >

] [ Cancel ]

4) Enter your email address and select next

Internet Connection Wizard @

Internet E-mail Address

E-mail address: john@daily-example. co.uk|

For example: someone@microsoft.com

Your e-mail address is the address other people use to send e-mail messages to you.

[ < Back l[ Next >

] [ Cancel ]

5) You now enter the connection details:

Incoming Server: POP3

Incoming Mail (POP3, IMAP or HTTP)
server: pop.daily.co.uk

Outgoing mail (SMTP) server:
mail.daily.co.uk

Then select next

E-mail Server Names

My incoming mail server is all | POP3 v | Rerver.

mail. daily.co.uk

Internet Connection Wizard @

[ < Back ][ Next >

] [ Cancel
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6) You now enter your login details:

Account name: This will be your full email
address

Password: This will be the password you

set when creating your email box in your

Daily Control Panel

Then select next and finish to return to your
account screen

7) Your email account will now display in
the mail tab. You now need to select the
properties button

8) Select the Servers tab and ensure the
check box is ticked for My server requires
authentication at the bottom of the page
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Internet Connection Wizard @

Internet Mail Logon

Type the account name and password your Internet service provider has given you.

john@daily-example.co.uk

Password: escsscscee
Remember password

If your Internet service provider requires you to use Secure Password Authentication
[SPA) to access your mail account, select the 'Log On Using Secure Password
Authentication (SPA)' check box.

[7] Log on using Secure Password Authentication (SP4)

Account name:

[ < Back ][ Next > ][ Cancel ]

RX

Internet Accounts

Al Mail | News | Directory Service Add >
Account Type Connection Remove
@ pop.daily.co.uk mail (default] Any Available =
Properties

Export...

Close

*= pop. daily.co.uk Properties

Genel onnection = Security | Advanced

Server Information

My incoming mail serverisa |[POP3 Server.
Incoming mail (POP3): vpondailycuuk
Outgoing mail (SMTP): }mail.dailyco.uk

Incoming Mail Server
Account name: 'iohn@daily-example.co.uk

Password: [XTYTYYYY Y

Remember password

[[] Log on using Secure Password Authentication

Outgoing Mail Server
My server requires authentication Settings...

[ 0K ][ Cancel ][ Apply




9) Select the Advanced tab

If you connect to the Internet using either AOL, BT Internet or Orange, then please change
the number in the Outgoing mail (SMTP) box from 25 to 587. If you do not connect with
either of these ISP's, then you can leave this section alone unless you experience any

problems in sending.

If you want to leave a copy of your emails on the server (usually if you want to read your
emails from more than one computer) then tick the Leave a copy of messages on the
server. This is optional and we recommend that if selecting this option then you regularly
delete any old emails to stop your mail box running out of space.

*= pop.daily.co.uk Properties

QOutgoing mail (SMTP): 25 )

General | Servers | Connection | Securit

5

his server requires a secure connection [SSL)
Incoming mail (POP3): 110}

[] This server requires a secure connection (SSL)

Server Timeouts

Short ~J Long 1 minute
Sending
[[]Break apart messages larger than KB

Delivery
[J Leave a copy of messages on server

[ oK ][ Cancel ][ Apply

10) Your email is now ready to send and receive. You can select OK to exit the new
account wizard and return to your main page.
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